B.
DRAFT CONTRACT AND SPECIAL CONDITIONS, INCLUDING ANNEXES
DRAFT CONTRACT

SUPPLY CONTRACT 

No <Contract number>
The CARIBBEAN COMMUNITY (CARICOM), Secretariat, Turkeyen, Greater Georgetown, Guyana

(“the Community”)

of the one part,

and

<Full official name of Contractor> 
[Legal status/title]

[Official registration number]

[Full official address]

[VAT number]
, (“the Contractor”)

of the other part,

have agreed as follows:

CONTRACT TITLE: Supply, delivery, unloading, installation, commissioning of hardware, software and other electronic equipment for CARICOM Member States 
Identification number 10th EDF/CSME_EIP/SUP/Multi/16.17
Article 1
Subject
1.1
The subject of the contract shall be the supply, delivery, unloading, installation, and commissioning, of the following supplies:

	LOT 1: Hardware & Software

	Item #
	
	Quantity

	1
	Laptop

	72

	2
	Laptop Case

	72

	3
	Docking Station (incl. Monitor, Mouse, Keyboard)

	52

	4
	Desk Top Computers (incl. Monitors)

	34

	5
	Tablet Computer

	24

	6
	Tablet Computer Case

	24

	7
	Photcopier/Printer/Scanner (Heavy Duty)

	7

	8
	Photcopier/Printer/Scanner (Workstation)

	14

	9
	Digital Camera  (16MP with recording capability)
	7

	10
	Portable LCD Projector

	12

	11
	Projector Screen (Portable)

	12

	12
	Laminating Machine

	1

	13
	Shredder
	1

	14
	Network Server (JFTC)

	1

	15
	Network Server (JCAC)
	1

	16
	Network Server (TTFTAC)
	1

	17
	Server Rack

	3

	18
	NAS (Network Storage)

	1

	19
	Audio Equipment (mic & stand, amplifier, speakers)

	1

	20
	Audio Equipment (portable speakers, microphone & stand)

	1

	
	
	


	Lot 2: Software

	Item #
	Description
	Quantity

	1
	Case Management Software

	2

	2
	Court Transcription Software

	1

	3
	Statistical Software

	2

	4
	DTP/Video Editing Software

	2


	Lot 3: Office Furniture and Equipment

	Item #
	Description
	Quantity

	1
	Filing Cabinet (4 drawer)


	43

	2
	Office Chairs (Staff-Ergonomic)


	17

	3
	Office Chairs (Seating/Visitor)


	10

	4
	Office Desks (rectangular, no panels)


	9

	5
	Office Desks (L-shaped with panels)


	3


The place of acceptance of the supplies shall be as indicated in the schedule below, the time limits for delivery shall be ninety (90) days from the latest signature of contract and the Incoterm applicable shall be DDP
. The implementation period of tasks shall run from the latest signature of contract for ninety (90) days from the last signature of contract until provisional acceptance.
	Distribution Schedule for Lot 1: Hardware & Software for Consumer Agencies, Competition agencies
	Antigua & Barbuda
	Barbados
	Belize
	Dominica
	Grenada
	Guyana
	Haiti
	Jamaica
	Montserrat
	St. Kitts & Nevis
	St. Lucia
	St. Vincent & Grenadines
	Suriname
	Trinidad
	Total


	Item #
	Description
	Q-ty
	 Q-ty
	Q-ty
	Q-ty
	Q-ty
	Q-ty
	Q-ty
	 Q-ty
	Q-ty
	Q-ty
	Q-ty
	Q-ty
	Q-ty
	Q-ty
	Q-ty 

	
	
	 
	 
	 
	 
	 
	 
	
	 
	
	 
	 
	 
	 
	 
	 

	1
	Laptop 

	4
	11
	5
	1
	4
	7
	7
	12
	2
	0
	10
	4
	3
	2
	72

	2
	Laptop Case

	4
	11
	5
	1
	4
	7
	7
	12
	2
	0
	10
	4
	3
	2
	72

	3
	Docking Station (incl. Monitor, Mouse, Keyboard)

	4
	7
	5
	0
	4
	5
	3
	10
	2
	0
	9
	3
	0
	0
	52

	4
	Desk Top Computers (incl. Monitors)

	0
	7
	0
	1
	0
	0
	0
	0
	1
	8
	0
	0
	12
	5
	34

	5
	Tablet Computer

	3
	3
	1
	1
	4
	0
	0
	0
	1
	2
	3
	3
	3
	0
	24

	6
	Tablet Computer Case

	3
	3
	1
	1
	4
	0
	0
	0
	1
	2
	3
	3
	3
	0
	24

	7
	Photocopier/Printer/Scanner (Heavy Duty)

	0
	1
	0
	0
	0
	0
	0
	2
	0
	1
	1
	1
	1
	0
	7

	8
	Photocopier/Printer/Scanner (Workstation)

	0
	2
	1
	1
	1
	1
	2
	0
	0
	0
	0
	0
	0
	6
	14

	9
	Digital Camera  (16MP with recording capability)
	0
	1
	0
	0
	0
	1
	0
	1
	0
	0
	0
	0
	0
	4
	7

	10
	Portable LCD Projector

	0
	1
	1
	1
	0
	1
	2
	0
	0
	0
	1
	1
	2
	2
	12

	11
	Projector Screen (Portable)

	0
	1
	1
	1
	0
	1
	2
	0
	0
	0
	1
	1
	2
	2
	12

	12
	Laminating Machine

	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	1
	1

	13
	Shredder
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	1
	1

	14
	Network Server (JFTC)
Windows Server 2012,Standard Ed, 2VMs to be configured, Intel® Xeon® processor E5-2600, 1TB 3.5” SAS (15K), 32 GB, Rack-mounted
	0
	0
	0
	0
	0
	0
	0
	1
	0
	0
	0
	0
	0
	1
	1

	15
	Network Server (JCAC)

Windows Server 2012,Standard Ed, 2VMs to be configured, Intel® Xeon® E5-2403 v2 1.80GHz, 10M Cache, 1TB 7.2K RPM SATA 3Gbps 3.5in Hot-plug Hard Drive, 16GB, Rack-mounted
	0
	0
	0
	0
	0
	0
	0
	1
	0
	0
	0
	0
	0
	0
	1

	16
	Network Server (TTFTAC)

Windows Server 2012,Standard Ed, 2VMs to be configured, Dual Xeon processors each with 8 cores, Raid Compatible, 4-6TB, 64 GB, Rack-mounted
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	1
	1

	17
	Server Rack

	0
	0
	0
	0
	0
	0
	0
	2
	0
	0
	0
	0
	0
	2
	3

	18
	NAS (Network Storage)

	0
	0
	0
	0
	0
	0
	0
	0
	0
	1
	0
	0
	0
	0
	1

	19
	Audio Equipment (mic & stand, amplifier, speakers)

	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	1
	0
	1

	20
	Audio Equipment (portable speakers, microphone & stand)

	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	1
	0
	0
	0
	1


	Distribution Schedule for Lot 2: Software 
	Antigua & Barbuda
	Barbados
	Belize
	Dominica
	Grenada
	Guyana
	Haiti
	Jamaica
	Montserrat
	St. Kitts & Nevis
	St. Lucia
	St. Vincent & Grenadines
	Suriname
	Trinidad
	Total


	Item #
	Description
	Q-ty
	 Q-ty
	Q-ty
	Q-ty
	Q-ty
	Q-ty
	Q-ty
	 Q-ty
	Q-ty
	Q-ty
	Q-ty
	Q-ty
	Q-ty
	Q-ty
	Q-ty 

	
	
	 
	 
	 
	 
	 
	 
	
	 
	
	 
	 
	 
	 
	 
	 

	1
	Case Management Software
	0
	1
	0
	0
	0
	0
	0
	1
	0
	0
	0
	0
	0
	0
	2

	2
	Court Transcription Software
	0
	1
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	1

	3
	Statistical Software
	0
	2
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	0
	2

	4
	DTP/Video Editing Software
	0
	0
	0
	0
	0
	0
	0
	1
	0
	0
	0
	0
	1
	0
	2


	Distribution Schedule for Lot 3: Office Furniture 
	Antigua & Barbuda
	Barbados
	Belize
	Dominica
	Grenada
	Guyana
	Haiti
	Jamaica
	Montserrat
	St. Kitts & Nevis
	St. Lucia
	St. Vincent & Grenadines
	Suriname
	Trinidad
	Total


	Item #
	Description
	Q-ty
	 Q-ty
	Q-ty
	Q-ty
	Q-ty
	Q-ty
	Q-ty
	 Q-ty
	Q-ty
	Q-ty
	Q-ty
	Q-ty
	Q-ty
	Q-ty
	Q-ty 

	
	
	 
	 
	 
	 
	 
	 
	
	 
	
	 
	 
	 
	 
	 
	 

	1
	Filing Cabinet (4 drawer)


	3
	9
	0
	1
	5
	2
	2
	4
	1
	3
	2
	4
	5
	2
	43

	2
	Office Chairs (Staff-Ergonomic)


	0
	0
	0
	0
	4
	0
	5
	0
	0
	3
	0
	0
	0
	0
	12

	3
	Office Desks (rectangular, no panels)


	0
	0
	0
	0
	4
	0
	5
	0
	0
	0
	0
	0
	0
	0
	9

	4
	Office Desks (L-shaped with panels)


	0
	0
	0
	0
	0
	0
	0
	0
	0
	3
	0
	0
	0
	0
	3


1.2
The Contractor shall comply strictly with the terms of the Special Conditions and the technical annex.

1.3 
The supplies which form the subject of the contract under lot(s) 1, must be accompanied by spare parts and/or consumables for items 7, 8 and 10 of that lot and by [the accessories / other items necessary for using the goods over a period of one (1) year, as specified in the Instructions to Tenderers.
Article 2
Origin
The rules of origin of the goods are defined in Article 10 of the Special Conditions.  

A certificate of origin for the goods must be provided by the Contractor at the latest when it requests provisional acceptance of the goods. Failure to comply with this condition may result in the termination of the contract
Article 3
Price
3.1
The price of the supplies shall be that shown on the financial offer (specimen in Annex IV). The total maximum contract price shall be EUR< >.

3.2 
Payments shall be made in accordance with the General and/or Special Conditions (Articles 26 to 28).
Article 4
Order of precedence of contract documents
The contract is made up of the following documents, in order of precedence:

· the contract agreement;

· the Special Conditions

· the General Conditions (Annex I);

· the Technical Specifications (Annex II [including clarifications before the deadline for submission of tenders and minutes from the information meeting/site visit];

· the Technical Offer (Annex III [including clarifications from the tenderer provided during tender evaluation];

· the budget breakdown (Annex IV);

· (specified forms and other relevant documents (Annex V));

The various documents making up the contract shall be deemed to be mutually explanatory; in cases of ambiguity or divergence, they shall prevail in the order in which they appear above. 
Done in English in Five originals, four originals being for the CARICOM Secretariat and one original being for the Contractor.
	For the Contractor
	For the CARICOM  Secretariat

	Name:
	
	Name:
	

	Title:
	
	Title:
	

	Signature:
	
	Signature:
	

	Date:
	
	Date:
	


SPECIAL CONDITIONS

CONTENTS

These conditions amplify and supplement, if necessary, the General Conditions governing the Contract. Unless the Special Conditions provide otherwise, those General Conditions remain fully applicable. The numbering of the Articles of the Special Conditions is not consecutive but follows the numbering of the Articles of the General Conditions. In exceptional cases, and with mutual agreement of the CARICOM Secretarist and the Contrator, other clauses may be added to cover specific situations.
Article 2
Language of the Contract

2.1
The language used shall be English.

Article 4
Communications

4.1
For the COMMUNITY:

Programme Manager

Administrative Services                                                                                                         CARICOM Secretariat                                                                                                                    Turkeyen                                                                                                                                       Greater Georgetown                                                                                                                           Guyana, South America                                                                                                                          Telephone numbers: 592-222-0001-75

Fax Number:
592-222-0800

Email: procurement@caricom.org
For the Contractor: 

Indicate here the contact persons, addresses of the parties and their contact details the documents to provide and the procedure to be used by the Parties for communication.>]

Article 6
Subcontracting

6.3
When selecting subcontractors the Contractor must give preference to natural persons or companies from ACP States capable of implementing the tasks required on similar terms.
Article 7
Supply of documents

N/A

Article 8
Assistance with local regulations

The  Contracting  Authority  will  undertake  to  obtain,  in  accordance  with  the  Special Conditions, the requisite permits or import licences within a reasonable period, taking account of the implementation dates for the tasks.

Article 9
General Obligations

9.9
The Contractor is required to present supplies with due regard for its minimum obligation toward visibility. These activities must comply with the rules lay down in the Communication and Visibility Manual for EU External Actions published on the EuropeAid Website: https://ec.europa.eu/europeaid/funding/communication-and-visibility-manual-eu-external-actions_en .
Article 10
Origin

10.1
All goods purchased must originate in a Member State of the European Union or a country covered by the 10th EDF programme. For these purposes, ‘origin’ means the place where the goods are mined, grown, produced or manufactured and/or from which services are provided. The origin of the goods must be determined according to the EU Customs Code or to the relevant international agreement applicable.

Goods originating in the EU includes goods originating in the Overseas Countries and Territories.
Article 11
Performance guarantee

11.1
The amount of the performance guarantee shall be 10 % of the total Contract price, including any amounts stipulated in addenda to the Contract.
Article 12
Liabilities and Insurance

12.1a)
"By way of derogation from Article 12.1, a) paragraph 2, of the general conditions, compensation for damage to the supplies resulting from the Contractor's liability in respect of the CARICOM  Secretariat is capped at an amount equal to the contract value. 
12.1b)
"By way of derogation from Article 12.1,b), paragraph 2, of the general conditions, compensation for damage resulting from the Contractor's liability in respect of the CARICOM  Secretariat is capped at an amount equal to the contract value. 
12.2a), paragraph 2
By derogation from Article 12.2, a), paragraph 2 of the General Conditions it is mandatory that within 30 days of return of the countersigned contract that the Contractor shall provide the Contracting Authority with all cover notes and/or insurance certificates showing that the Contractor's obligations relating to insurance are fully respected. 

12.2b), paragraph 2
An All risk insurance is to be taken out by the contractor in respect of the transport of these supplies to the site of provisional acceptance. 

This type of insurance will vary depending on the nature of transport (land, air or sea) and the nature of the risks to be covered: loading, intermediate storage, unloading, including stowage and protection, theft, damage, loss, wetting, etc.

· DDP - Delivered Duty Paid: Incoterm which imposes on the seller maximum obligations vis-à-vis transportation and loss risks and damage associated with the goods:
"the seller delivers the goods when the goods are placed at the disposal of the buyer, cleared for import on the arriving means of transport ready for unloading at the named place of destination. The seller bears all the costs and risks involved in bringing the goods to the place of destination and has an obligation to clear the goods not only for export but also for import, to pay any duty for both export and import and to carry out all customs formalities."
 The transfer of risks and costs occurs at the place of unloading of the goods at the agreed place of destination.

Article 13
Programme of implementation of tasks

13.2
Within two (2) weeks of return of the countersigned contract, the contractor will provide the contracting Authority with a detailed programme of implementation of tasks and deadlines with regard to implementation of the activities under this contract. 
Article 14
Contractor’s drawings

14.1
N/A
Article 17
Patents and licences

17.1
Patents and licenses shall be in keeping with Article 17 of the General Conditions 
Article 18    Commencement order 

18.1
Implementation of tasks shall begin from the latest date of signature of the contract 
Article 19
Period of implementation of the tasks

19.1
The period of implementation is ninety (90) calendar days from the latest date of signature of the contract  
Article 25
Inspection and testing

25.2
Inspection and testing of supplies and installation will take place at the various sites of delivery  in accordance with Article 25 of the General Conditions and the practical arrangements for testing
Article 26   General principles for payments

26.1
Payments shall be made in euros.

Payments shall be authorised and made by the Contracting Authority:

Programme Manager
Administrative Services
CARICOM Secretariat

Turkeyen, Greater Georgetown, Guyana

Tel: (592) 222-0001

e-mail: carol.corbin@caricom.org
26.3
Advance  payments shall be made within 30 days from the date on which an admissible invoice is registered by the CARICOM  Secretariat. The final payment to the Contractor of the amounts due shall be made within 45 days following provisional acceptance of the goods, after receipt by the CARICOM  Secretariat of an admissible invoice.
 

26.5
In order to obtain payments, the Contractor must forward to the authority referred to in paragraph 26.3 above:

a) For the 40% pre-financing, the pre-financing guarantee 
if the total Contract price is above EUR 60.000:
By derogation from article 26.5 of the General Conditions no pre-financing guarantee is required:
(i) if the advance payment  requested is equal or below EUR 60,000 and (ii) proof documents have been provided for the selection criteria and 
(iii) the CARICOM  Secretariat does not require a financial guarantee following a risk assessment: 

b)
For the 60 % balance, the invoice(s) in triplicate together with the request for provisional acceptance of the supplies.

26.9
This contract does not include a price revision clause.
Article 29
Delivery

29.3
The packaging shall become the property of the recipient subject to environmental considerations.
29.5/6/7
Each delivery must be accompanied by a statement drawn up by the Contractor. This statement shall indicate the supplies contained therein, including the quantities of each item for verification by the consignee.
Article 31
Provisional acceptance

The Certificate of Provisional Acceptance must be issued using the template in Annex C21. Provisional Acceptance shall be issued after verification of supplies and completion of installation at the sites specified for delivery.
31.2.
By derogation, the Contractor may apply, by notice to the Project Manager, for a certificate of provisional acceptance when supplies are ready for provisional acceptance. The Project Manager shall within 45 days of receipt of the Contractor's application either:

· issue the certificate of provisional acceptance to the Contractor with a copy to the CARICOM  Secretariat stating, where appropriate, his reservations, and, inter alia, the date on which, in his opinion, the supplies were completed in accordance with the contract and ready for provisional acceptance; or

· reject the application, giving his reasons and specifying the action which, in his opinion, is required of the Contractor for the certificate to be issued.

The CARICOM  Secretariat’s time limit for issuing the certificate of provisional acceptance to the Contractor shall not be considered included in the time limit for payments indicated in Article 26.3.

By derogation from Article 31.2, second paragraph , the CARICOM  Secretariat’s time limit for issuing the certificate of provisional acceptance to the Contractor shall not be considered included in the time limit for payments indicated in Article 26.3.

Article 32
Warranty obligations

32.6
The Contractor shall ensure that product specific commercial warranty obligations are satisfied, including the transfer of the warranty to the Contracting Authority after expiry of the period specified in Article 32.7.
32.7
The warranty must remain valid for a period of one year after provisional acceptance.
Article 33
After-sales service

33.1
No After-Sales service is required under this contract.

Article 40    Settlement of disputes

Any dispute arising out of or relating to this Contract which cannot be settled otherwise shall be settled:

(i) by arbitration by  an Arbitration Committee in accordance with the following;

· Each party shall appoint one arbitrator and the two arbitrators so appointed shall appoint a third who shall act as Chairperson.  If, within thirty (30) days of the request for arbitration, either party fails or refuses to appoint an arbitrator, or if within fifteen (15) days of the appointment of the two arbitrators, the third arbitrator has not been appointed, either party may request the President of the Caribbean Development Bank to appoint an arbitrator.  The parties agree that any decision rendered by the arbitrators shall be accepted as the final adjudication of the dispute.

Article 42
Data Protection

Not applicable.
* * *

�	Where the contracting party is an individual.


�	Where applicable. For individuals, mention their ID card or passport or equivalent document - number


�	Except where the contracting party is not VAT registered.


� DDP (Delivered Duty Paid)— Incoterms 2010 International Chamber of Commerce � HYPERLINK "http://www.iccwbo.org/products-and-services/trade-facilitation/incoterms-2010/the-incoterms-rules/" �http://www.iccwbo.org/products-and-services/trade-facilitation/incoterms-2010/the-incoterms-rules/�


�	See � HYPERLINK "http://www.iccwbo.org/products-and-services/trade-facilitation/incoterms-2010/the-incoterms-rules/" �http://www.iccwbo.org/products-and-services/trade-facilitation/incoterms-2010/the-incoterms-rules/�.
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